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Book a Meeting Room form

Group name:
Contact person:

e-mail of contact person:

Fax no.: 
The following information will be published on the site and printed in the Colloquium Program:  

Meeting title: 

Is the meeting open or closed? 

To help convenors allocate meeting rooms please complete the following:
Maximum number of participants: 

IT Requirements:

LCD projector:
Flip chart:
Internet access:
Other: 

Please indicate the date and time in order of your preference. All the Meeting Room requests will be met on a first-come first-served basis. 

	Day
	7:30h – 9:00h
	11:00h – 12:30h
	Preference (1, 2, 3, 4)

	24 Oct.
	*
	
	

	25 Oct.
	
	
	

	26 Oct.
	
	
	

	27 Oct.
	
	
	


* Attention to the overlapping with the Breakfast with the Entities.

Reservation of a table for a meeting during lunch
There are round tables for 10 people in the Lunch Room for those groups that would like to have a meeting during lunch from 12:30h – 14:00h. 

If you would like to reserve a table for a meeting during lunch (up to a maximum of ten people), please request the table, indicating the day you prefer:

	Day
	No. of tables
	Preference (1, 2, 3, 4)

	24 Oct.
	
	

	25 Oct.
	
	

	26 Oct.
	
	

	27 Oct.
	
	


Please return this form no later than July 23rd 2007 to Cochrane.colloquium@bireme.org 

The Executive secretariat will confirm your room reservation.

Recommendation: Those who want to book a meeting on Sunday 28 October, 2007 should use the business center facilities at the WTC São Paulo Hotel, reserved and contracted directly with the WTC Business Center when arrival at the WTC Hotel.
http://www.colloquiumbrasil.info
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